[MPUHSTO

Ha 3acenanuu

Cosera MOYVY pnetckuii caa No 30
ITporoxon Ne 3 ot 31.08.2021

NOJIOKEHHUE
O nopsiike paccMoTpenusi o0OpaumeHui rpaxkiaaH

1. O0umHe moa0KeHus

1.1.  Hactosimee ITonoxenne «O mopske pacCMOTpeHHs oOpawieHuit rpaxiaad» B MOY
netckuii can Ne 30 (nanee — [Tonosxkenue) pa3paboTaHo B COOTBETCTBUH ¢ DeaepaibHbIM 3aKOHOM
oT 02.05.2006 No 59-03 «O OpsJIKE pacCMOTpeHHs 0OpaleHn# rpaiiaaH

Poccuiickoit  denepaunn».

1.2.  Tlojo)KeHHEeM pPEryJIHpYIOTCs PaBOOTHOLICHHS], CBA3aHHbIE C pealn3alliell rpakiaHamMu
npasa Ha obpamenue B MOV nerckuit can Ne 30 (nanee ~-MOY), ycTaHaBIHMBaeTCA MOPAIOK
paccMOTpeHust oOpaleHuil rpaxkaad, 0ObeIMHEHNH IPaXAaH, B TOM YHCIIE IOPHAMIECKHX JHII,
MYHULMTATBHBIM TOIIKOIBHBIM 00pa30BaTeIbHbIM yYPEXKACHHEM U €r0 I0JKHOCTHBIMH JTHLAMH,
a TAKIKe MOPSIOK OpraHU3aluy [IpUeMa rpaxkaaH.

1.3.  YCTaHOBIEHHBIH HACTOAIMM [10/10KeHHEM MOPSIIOK PACCMOTPEHHUs OOpallleHHH rpakiaH
pacrpocTpaHsieTcs Ha Bce OOpalleHdsl IpaxzaaH, 3a HCKIOYCHHEM oOparieHu#, KOTOpbIE
NojlexaT  pacCMOTPEHHIO B MHOM  [OpSAKe,  YCTAaHOBIEHHOM  (elepaibHbIMA
KOHCTUTYLLHOHHBIMH 3aKOHAMHU U MHBIMH (eepabHbIMK 3aKOHAMH.

1.4, YcTaHOBNEHHBIH HACTOAMMM [T00XKeHHEM MOPSIIOK PAaCCMOTPEHHs OOpalleHHH rpakiaH
pacrpoCTpaHsieTCsHa NPABOOTHOLIEHHS, CBSI3aHHBIE C PaCCMOTPCHHEM oOpalieHuH HHOCTpaH
HBIX  rpaxaaH 1% S %41 0e3  rpaxIaHCTBa, 32 HCKIIOYEHHEM CITy4aeB,
yCTAHOBICHHBIX MEKIyHapOAHbIM JI0roopom Poccuiickoii denepalun HiH ¢benepaibHbM
3aKOHOM.

1.5. PaccMoTpenne o6palleHHi TpaXIaH ABISETCS OOS3aHHOCTBIO 3aBEAYIOLISrO MOV
nerckuil cag Ne 30 u ee 3aMecTUTeled, KOTOpPbIE HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 32
OpraHu3alMio paboThl M0 PACCMOTPEHUIO OOpAICHUH IPaXIaH U HX NMPHEMY B COOTBETCTBHH €
3aKOHO14TeIbLCTBOM Poccniickoi Menepanuu 1 HacTosmuM [TooxeHneM.

1.6. B nacrosuiem [1010KEHUH HCIIOIB3YIOTCS CJIEAYIOIIHE OCHOBHBIC TEPMHHBbL.

« o0Oparlenue rpaxk/anuHa (1aee — obpallleHie) — Harnpas/ICHHBIC B MOY B nuCbMEHHOH
dopme umm B Gpopme IEKTPOHHOTO JOKYMEHTA NPEIOKCHHE, 3a4BICHHE HIIH xanoda, a
TaKoKe YCTHOE oOpalieHue rpakIaHiHa B MyHHIMIIATIBHOE YUPEKICHHE, .

e NpeATOKEHHE — PEKOMEH/IAlHUs IPAXIAHHHA N0 COBEPLICHCTBOBAHHIO JEeATeIbHOCTH
MOY. HOpMaTHBHO-1PAaBOBbBIX AKTOB  YUPEKICHHUS;

e 3agBieHue — Npochda rpakJaHuHa O COLACHCTBHH B PEATH3ALHH €TO KOHCTHTY LIHOHHBIX
fpaB U CBOOOJ MJIM KOHCTUTYLHOHHBIX NPaB H cB0GOJ ApYTHX JHL, THOO COO()U.I&HEIC 0
HapylICHHH 3aKOHOB M MHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB, HeJO0CTaTKax B padoTe
MOY 1 10KHOCTHBIX ML, MO0 KPUTHKA IeSATEIbHOCTH MOV ¥ JOHKHOCTHBIX JTHLL

e Ka100a — npochba rpakIaHHHa O BOCCTAHOBICHHH WM 3ALIATE €10 HapyLUSHHBIX MPaB,
cBOGOJL WK 3aKOHIBIX MHTEPECOB NGO Npas, CBOOO HIIM 3AKOHHLIX HHTEPECOB JQPYTHX
AL

e LOKHOCTHOE JMILO — JHIL0, HOCTOSHHO, BPEMEHHO HIIH 110 CTICLHATLHOMY I0JTHOMOYHIO
ocymlecTasionee  QyHKUHH  NPEACTABHTENS MOY, u0o  BbINOJHAMOLICE
OpraHu3alHoOHHO-PACHOPSINTEAbHDIC, aJIMHHHCTPATHBHO-XO3SHCTBEHHbBIC ¢yHKUHH B
MOY.




2. IlpaBo rpakaan Ha obpaulenue, NPaBa H rapaHTHH 0€30MaCHOCTH rPAXKAAHHHA B CBI3H
¢ paccMOTpeHHeM ero o0paueHust

2.1 Tpaxnare umerot npaso obpamarses B MOY nu4Ho, a .

TAKOKe HANpaBlsTh WHAWBHIYaIbHBIC W KOJJIEKTHBHBIE OOpalleHHUs, BKIIOYasd obpatueHn

00BbeIMHEHUH rpaX<iaH, B TOM YHCie IOPUANYECKHX JIMIL.

2.2 TI'paxnaue peann3yior paBo Ha obparueHue cBOOOJHO U

n00poBOILHO, HE Hapylias IpaB ¥ cBOOOABI APYTHX JIHIL.

2.3 Paccmotpenue oOpalneHHi rpak[iaH OCyIIeCTBIseTCss OecriaTHO.

2.4 Ilpn paccMmorpenun obpaienuss MOY unu A0/DKHOCTHBIM JIMLIOM TpakKIaHUH HMEET

npaBso: 5

e [PCACTABIATH A0NOIHHTENIbHBIE JOKYMEHTBI M MaTepHabl, 100 06palaTses ¢ mpocbOoit
00 ux ucrtpeboBanuu, B TOM YUC/IE B JJIEKTPOHHOU (opMe;

*  3HAKOMHTBCS C IOKYMEHTAMH M MaT€PHAIIAMH, KACAIOIMMHUCS PACCMOTPEHHs 00palleH s,
CCJIM 3TO HE 3aTparuBaeT Npasa, CBOOOMIb! U 3aKOHHBIE MHTEPECH APYTHX JIMI H €CIH B
VKA3aHHBIX JOKYMEHTaX M MaTepuallaXx He COJep)Karcs CBENEHHS, COCTaBJISIOLIHE
FOCYNApCTBEHHYIO HIIH HHYIO OXpaHseMyo (eepalbHbIM 3aKOHOM TakHY;

* N0Jy4aTh MUCbMEHHBIH OTBET IO CYLIECTBY IIOCTABICHHBIX B OOpaLIeHHH BONPOCOB, 3a
HCKTIOYCHHEM CITy4aeB, YKa3aHHbIX B TiaBe 7 HacTosmero [1omoxeHus , yBeJOMIEHHE 0
fiepeazpecali MMCbMEHHOro OOpall€Hys B roCyJapCTBEHHBIA OpraH, OpraH MECTHOTO
CaMOYIIpaBJICHHUS /M IOIDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOMHUT PEIleHUe
[I0CTABJICHHBIX B 0OPAILIEHUH BOIPOCOB;

* oOpamarecsi ¢ xanoboif Ha NPHHATOE MO OOpAIEHHMIO pEIICHHe MM Ha AeHCTBHE
(GesneiicTBuE) B CBS3M C paccMOTpeHHEM OGpAIICHHS B aOIMHHHUCTPAaTUBHOM W (HJIH)
Cy/1e0HOM MOpsi/IKe B COOTBETCTBHH C 3aKOHOAATEIBCTBOM POCCHHCKOl Denepanu;

* 00paulaTbes ¢ 3asBJICHHEM O IPEKPaLIEHHH PAaCCMOTPEHHUS oOpalueHwus.

2.5 3anpewaercs npecienoBaHue IpaKIaHWHA B CBA3HM C €ro obpamenueM B MOVY wumu k
AOJUKHOCTHOMY JIMLY C KPMTHKOH JEATENBHOCTH YUPEKAEHHS MM JOJDKHOCTHOIO A TU0O0 B
HEAAX BOCCTAHOBIICHUS MJIM 3AlUMThI CBOMX MpaB, CBOOOM M 3aKOHHBIX UHTEPECOB THOO Mpas,
¢BOOO/ M 3aKOHHBIX HHTEPECOB APYTUX JIULL.

2.6 Tlpu paccmoTpennu oGpallenus He I0nycKaeTcs pasriallleHue CBEIEHUH, COepKaluXCs B
oOpalleHHH, a TaKXKe CBEICHUH, KaCAIOLIMXCSl YaCTHOH JKU3HH rpaknanuHa, 6e3 ero cornacus. He
ABIACTCS pasIIalllCHUEM CBENCHHH, CoIepKaluXcsl B 0OpAleHHH, HANPABICHHE THCHMEHHOTO
oOpaluenus B rocy1apCTBEHHBIH OPraH, OpraH MeCTHOTO CaMOYIPABJICHUS WK JOJKHOCTHOMY
MLy, B KOMICTCHLHUIO KOTOPBIX BXOAUT PElIEHHE MOCTaBICHHBIX B 0OPAIeHHH BOIIPOCOB.

3. TpeGosanus x nucbLMeHHOMY o0pamenuro
3.1 TluceMenHoe obpamenmue, nocrynusmee B MOV noamexxur paccmorpenuio B
MOpAJIKE,  yCTAHOBJIEHHOM  HacTosiuM  [TonoxerneM. [pakIaHHH B CBOEM MHCHMEHHOM
obpamenun B 00s3aTENLHOM rnopsijike
* YyKaspiBaeT MO0 HAaMMEHOBAHWE YYPEXKICHHUS, B KOTOpO€ HAaIpaBiIsieT MHCBMEHHOE
obpauienue, b0 (aMUIMIO, UMS, OTYECTBO COOTBETCTBYIOLIErO JODKHOCTHOIO JIHLA,
1100 0JKHOCTL COOTBETCTBYIOLLEro JIULA,
*  CBOM (PAMMIIKIO, UMSI, OTUECTBO (IIOC/IEHEE — IPH HAJIMYHH),
® [OYTOBBIA aJpec, 10 KOTOPOMY HOJDKHBI ObITh HaMpaBJICHbl OTBET, YBEAOMJIEHHE O
fiepeazpecanuu obpaleHus,
¢ MBIAracT CyTh NpPEUIOKEHHUS, 3asBICHUS UM HKaIOOBI,
® CTABHUT JIMYHYIO MIOJITUCH U JIATY.
B ciyuae neobxommmoctu B NOATBEPXK/ICHAE CBOMX NOBOJOB TIPaXHAHUH IPUIATaeT K
UCOMEHHOMY 0OpaLIEHHIO TOKYMEHTBI i MaTepHabl MO0 UX KOIHUHY.

4. TpedoBanus k 3JIEKTPOHHOMY 00paLeHHI0




A1 Oopamenie, nocrynmnes i MOY 5 opme  HIEKTPOHIONo  JIOKYMEHTA
HO TR lmcvr\mqmnnn " HOPSLIKE, ycmummcmmm HACTOHIINM [onomenueMm. 13
\‘U]H\lll\‘lll!ll l[\:l')l\',)l&lllllll OO INTCHLITOM HOPSLIKE )/I('il'll-llmc'l
* cnotl (IHIMH.HIIIU, TN, OTHIeCTio (rroesre)ee pn HAJIHUUK),
e PCC MICKTPOIHON THOWELE, CCIIT OTRET JIOJKCT OBLITEH HANpapics B GOPME EKTPOHHOIO
JORYMCHT
e LOUTORBIT WIPeC, CCI OTHET JIOJEKET GLITT HATPABICH B TACLMCHHOH dopme.

L POk R BIPARE TIPIIOKHTEL K TAKOMY oGpaIeHIo HEOOXOIMMBIC JIOKYMCHTHI M MATCPHAIbE
wovek T ponnoit Gopme Iio HanpaniTh yKsaibe JIOKYMCHTEE U MATEPUAIBI I UX KOTIK B
HICLMennoit popme.

FINQOPMAIist O TEPCOTRUILILIX JITBIX ARTOPOR obpatenis, HanpasJieHHbix B JICKTPOHHOM
BIC, Xpanitres 1 oGpadarisactes ¢ coOIoemeM TpeboBatui 3akoHoIaTC/IBCTE.

JLs PHEMA VICKTPOHTBIN oOpatnennit rpasciat 1 opranuialdi Ha cTpaHniiax otpuLUaIBLHOTO
catira MOY B pagenc « O0patiennst rpaigiaty mojipasjicie «O6paiieHus Ha canT, pasMelicHa
ANKCTA B OUICKTPORNoil (popme.

Ha crpanniax Jannoro  pasiesta, npejHasiaicHibix s npuema oOpalueHuid rpaikiad
opramisaiuill - uepes  caitr,  yeranoBieH - CHETUHK obpalieHuii  aHaIUTHYECKOH CHCTEMBI
CCNYTHHED.,

5. HanpapJjiciie M peruerpanust nuehbMenHbIX oOpaueHuil rpazkiaH
5.1 Bee nocrynaioine B MOY nnebMeHHbIC obpateHus rpas/ian IPUHAMAIOTCH, Y AUTBIBAIOTCA
n perncipupylores B Kypraie perueTpan oOpalieHUi B TedeHue Tpex JIHEH C MOMEHTa
noctyniens 8 MOY nii JIOJDKHOCTHOMY JIHILY.
52 IlincbMennoe obpalienue, COJACpIKaliee BOMPOCHI, PELICHAE KOTOPBIX HE BXOAUT B
Komierenimio MOV uim JI0JDKHOCTHOTO JIMI@, HApaBisieTcs B T€UeHHe CeMH AHEeH CO [HA
PerCTPAILY B COOTBETCTBYIOLLMI Opran WM COOTBETCTBYIOLUEMY JIOJKHOCTHOMY JIMLly, B
KOMICTCHIMIO  KOTOPBIX  BXOJAMT —PELICHHE NOCTABJCHHBIX B OOpall€HHH BOMPOCOB, C
YBCAOMIICHMEM  TPAK/IAIIIIG, HAlPABMBLIEro 0OpalleHHue, o epeaipecaltu oOpalueHus, 3a
HeKIoUCHHeM cliyuas, ykasannoro B n.8.5 nacrosuiero [losoxenus.
5.3 B cayuae. ecau pelieine nocTapieHHbiX B MMCbMCHHOM 00pallleHHH BONPOCOB OTHOCHTCS K
KOMIICTCHILMN HECKOILKUX 1OCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOy [IPABJICHHA HIIH
JOKHOCTHLIX JIUIL, KOst 0Opalennst B TeEHne CeMU XHEi CO JIHS pErucTpallii HallpaB/IscTCs
B COOTBCTCTBYIOUIME TOCYIAPCTBEHHBIC OPraHbl, OpraHbl MECTHOrO CamOyIpaB/ICHUA HIH
COOTBETCTBYIONIMM JIOJKHOCTHBIM JIMILAM.
5.4 Sanpenaeres HanpapigTh Kaio0y Ha PAcCMOTPEHME B rOCY/IApCTBEHHbIH Opra, Oprat
MCCTHOTO CAMOYIIPABJICHM WK JIOJDKHOCTHOMY JIMILY, PELUCHHE HIIH aeiicreue (Oe3nencraue)
KOTOPBLIX 00uIyercs.
5.5 13 cayuae, ecam B COOTBETCTBHM € 3AIPETOM, MPEAyCMOTPEHHBIM 11.4.4 [Tonoxenus,
HEBOAMOAGIO  panpaienne #xalobbl Ha paccMOTpeHrne B rOCYAapCTBEHHBIA Oprat, Opra
MCCTHONO  CAMOYHPABICHNA WM JIOJDKHOCTHOMY JIMILY, B KOMICTCHLHIO KOTOPbIX BXOAMT
penienne  noctapienipix 5 00palenn  BOpocos, Kanoda BOIBPALLACTCH TPOXIAHHHY €
PAYLACHCIIEM €10 paBa 00KAIOBATL COOTBETCTBY I0IME PEUICHHE HIIH JACHCTBHE (OesneiicTBue)
BYCTAHOBJICHIOM H()])}l,’ll\\’ I8 CYJL

5.0  Begenne  jeaonponspojactsa 1o ofpauieHusM  Fpakiad  OCYIIECTBIACTCA
JICHONPON3BOJIUTEIICM,

5.7 Perncrpanmonnpiit nomep obpaiienus ykasbisaeress Ha ¢BoOOAHOM MecTe 000pOTHOM
CTOPOILL Hocsenero smera obpatnetust. PErucTpaltMOibii HOMEP COCTOUT U3 MOPAIKOBOTO
HoMepa 1 umekea JKypriaia peruerpaiun obpalienuii rpaxian COrnacHo yTBEPKACHHOH
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B KOTOpBIX IIOCTYMH/H

HOMCHKJIATYpE JIe)l  yupeik/enus (HanpuMep: 1/01-50). KousepTsl,
nocje 4ero

NMCLMA, XpaHsTCs B TEUEHME BCEro INepuoja pasperiCHAs oOpalleHui,
YHUUTOIAIOTCSL.

5.8 llosropnbie oOparieHns PerucTpUpyIoTes TaK xe, KaK u Meps
peructpauny obparenuit rpaxcian uoHa obopoTe MocjeaHero Jmera obparueHus
HOMETKA «[TOBTOPHO» € YKA3AHAEM PETHCTPALIMOHHOrO HOMEPA NPE/bIAYIIEro oOpalleHHus.

5.9 T10BTOPHBIMM CUHTAIOTCSt 0Opatenys, MOCTYIHMBIIKE OT OHOT0 M TOrO Ke JTM1a 1o OJHOMY

nunpie. [Ipu atom B XKypHaie
JienaeTcs

1 TOMY K€ BOTIPOCY, B KOTOPBIX:
e O0kalyercs pelieHue, NpPUHATOE [0 MpebltylieMy 00palleHHio, MOCTyNHBLIEMY

B JIOV:
e o006LIAeTCS O HECBOCBPEMEHHOM PAcCMOTPEHHH MPEblayluero o0palleHus, eCii co
BPEMCHH  €r0  NOCTYIUICHHSI  MCTEK  YCTaHOBJIEHHBIH — 3aKOHOAATEIbCTBOM  CpOK

PACCMOTPEHUS:
e VKa3bIBACTCS HA JIPYTrHE HEJ0CTaTKH, JONYIUEHHLIE TPH PaCCMOTPEHHH H Pa3pELUCHHH
peabllyiero oOpauieHms.
5.10 B cayuae ecad noBTopHOe oOpallleHUe BbI3BaHO Hapyll€HWEM yCTaHOBJICHHOIO MOps/Ka
paceMoTpenus obpalleHHii, 3apeyiouas yupexieHueM pUHUMAeT COOTBETCTBYIOLINE MEPHI B
OTHOLICHMH BUHOBHBIX JIMIL U O pe3yJibTaraX pacCMOTpeHMs 0OpalieHus cOOOLIAeT 3aABUTEIO.
5.11 OOpaueHns oQHOro M TOro K€ JUUa MO OJHOMY M TOMY YK€ BOIIPOCY, HalpaBlIEHHBIC
HECKOJIbKHM ajapecaTaM U MepeciiaHHble MU IS pa3pelieHUs B BBIIECTOSIIYIO OpraHHu3allHio,
paccmMaTrpuBarOTCsl Kak NepBUUHbIE.

6. PaccmoTpenue obpameHust
6.1 OOpawenue, nocrynusuiee B MOY uaum AOHKHOCTHOMY JIMLY B COOTBETCTBHH C HX
KOMIETEHLHEeH, OIeKUT 00s13aTeIbHOMY PacCCMOTPEHHIO.
6.2. Bce noctynuBmMe oOpallleHUs I0CJIE PErucTpaluud pacCMaTpHBAIOTCS 3aBEAYHOIIHUM
YUpEkKIeHHEM, KOTOPBIM OIpeleseT WCIOIHUTENs. 3ampeliaeTcss HampaBiisTh jkanody Ha
pacCMOTPCHHE JO/DKHOCTHOMY JIMIY, pelleHne wid paedcTBue (Oe3neicTBHe) KOTOpPOro
obzkanyercs.
6.3. 3aBe/ylollMi, ero 3aMecTUTeNM W Jpyrue NOJDKHOCTHBIE JMLa IPH pacCMOTPEHHH H
pazpelieHMH 0OpallleHUi rpaxaan
o o0ecneunBarOT OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE  DPacCMOTPEHHE
obpauleHusi, B cilyyae HEOOXOJUMOCTH — C y4YacTHEM TpaXKJaHWHA, HAlpaBUBIIETO
oOpauieHue;
¢  3AlpAlUMBAIOT, B TOM YMCIIE B 3JEKTPOHHOH (opme, HEOOXONUMEBIE AT PacCMOTPEHHS
oOpauleHust HOKYMEHTbl M MaTepualibl B JIPyTMX TOCYJapCTBEHHBIX OpraHax, opraHax
MECTHOIO CaMOYIPaBACHUss U y MHBIX JOJDKHOCTHBIX JIMI, 332 HCKJIIOUYECHHEM CYIOB,
OpraHoB JI03HAHHUSl U OPraHOB NIPEABAPUTEILHOTO CICACTBUS;
e [IPMHMUMAIOT MEPbI, HAlpaBJEHHBIE HA BOCCTAHOBJICHUE WIIM 3AILMTY HApyILIEHHBIX MpaB,
¢B000/1 ¥ 3aKOHHBIX MHTEPECOB IPAKIAHUHA,
e JIAIOT MUCHMEHHbIN (YCTHBIN) OTBET 110 CYLIECTBY ITOCTABJIEHHBIX B 00pallleHHH BOIIPOCOB,
32 MCKJIIOUEHHMEM CJlydaeB, yKa3aHHbIX B ryaBe 7 HacToswero ITonoxeHus;
e VBCJOMJISIOT IPAjIAHMHA O HAMpPABJIEHHH ero oOpalleHUsl Ha PACCMOTPEHHE B ApYroil
FOCYAapPCTBEHHDIH OpraH, OpraH MECTHOrO CaMOYyIpPaBJICHUS! UIIK HHOMY JOJDKHOCTHOMY
IMILY B COOTBETCTBMU C UX KOMIIETEHLMEH.
6.4 Ilo pesynpbraTam npoBepkd oOpalleHUsl COCTABJSACTCS MOTHBHPOBAHHOE 3aKIIOUCHHE,
KOTOPOE JIOJIZKHO CozlepkaTh 0ObEKTHBHBIA aHaJlk3 COOpaHHbIX MaTepuasioB. ECn npu nmposepke
BLISABJICHL! HAPYLUEHUS TPaB M OXpaHIEMbIX 3aKOHOM HHTEPECOB IpaXKAaH, HENOCTATKH H
ynyenus B jesresnbioctd MOY, 3noynorpebsiedus JA0JDKHOCTHBIMHM I[IOJHOMOYMSAMM, TO B
3AKIOUEHUH  JIOJKHO ObITh YKA3aHO, KakHe KOHKPETHO MpPEeAararoTcst (MpUHSATBI) MEPhI IO
BOCCTAHOBIICHUIO HAPYLUEHHBIX [1PAB M OXPaHsAEMbIX 3aKOHOM HHTEPECOB IpakJaH, yCTPaHEHHUIO
HEeJIOCTATKOB M ynyueHui B aesrenpnoctn MOY.



6.5. OOpainenune cunraercs p
BOIPOCDL,
Ee

E— HCO6X0,[11/1M:13(-:IJ;L:€;IHHM’ €CJIM pacCMOTPEHBI BCE IMOCTaBJIEHHBIE B HEM
A4 B yIOBTETBOpERNH 06 PBI M IaHBI HCYEPIBIBAIOILIME OTBETHI 3aABUTEIIIO.
o pallleHus rpakgaHuHa — OTKa3aHO, OTBET JOJDKEH COAepXKaThb
HCTKOC pasbACHEHUE TOpsinka o6ykanoBanus HUS C YKa3aHMEM OpraHa
AOJKHOCTHOTO JIMLA, KOTOPOMY IIPHHATOXO Ptz Y P o
6.6. OTer Ha 06pa,me}mle ng MOKET ObITh HanpaslieHa XKano0a.

AnuceiBaetes 3apeayrommM MOV, TOMKHOCTHBIM JIMLIOM 1160
YIOJIHOMOYEHHBIM Ha TO JIMIIOM.
6.7. Oteer na obpaiuenne, nocrynusmee B MOY M JODKHOCTHOMY 1Hily B dopme
3-"eKTPOHHOl:O AOKYMEHTA. Hanpasisiercs B (opMme 2JIEKTPOHHOIO JOKYMEHTa IO aipecy
JJICKTPOHHON TIOYTBI, yKa3aHHOMY B oOpallleHuH, WM B MHCBMEHHOH (hopMe MO IMOYTOBOMY
aJpecy. yKazaHHOMY B oOpaileHuu.
6.8. OTBeTbl 3asBUTENSIM NeuaTaloTes Ha GNanKe yCTaHOBNEHHOH (GOPMbI W PETHCTPUPYIOTCS 3a
TEMH KE HOMEPAMHU. YTO W 0OpareHus.
6.9. B ciyuae ycTHOro oTBeTa B 5KypHale perncTpauuu obpaluesui rpakian Ae1aeTcs oTMeTka
32 NOANMCHIO 3asBUTENS O TOM, UTO pe3yJbTaThl PAacCMOTpEeHHs OOpallieHHs COOOLICHBI
3aABHTENIO B IMYHOMN Oecene.
6.10. PacemoTpenHble 00palieHus rpaxaaH, o KOTOPbIM NPUHATBI COOTBETCTBYIOLINE PELICHHUS,
a TAKKC KOMMM OTBETOB 3asBUTENSIM W ApPYrHe JOKYMEHTBI, CBSI3aHHBIE C PAaCCMOTPCHHUEM H
paspelneHuem oOpaleHHii. ¢ HaAMUChIO «B 1e1o» U NOANMChIO COTPY AHMKA, OTBETCTBCHHOTO 3a
paszpeleHne oOpamieHus Mo CyLIeCcTBY, NMEPeAarTcss UCIOJHUTENEM ACTONPOU3BOAUTEIO [UIA
dopmMUpoBaHuUs eja, BKIFOUEHHOT0 B HOMEHKJIATypy A€l
6.11. JIokyMeHTBI B IeJlax PacroiaralTcs B XpoOHOJIOrHIeckoM nopske. Kaxnoe obpaiuenue 1
BCE JIOKYMEHTBI, OTHOCSIIMECS K €ro pacCMOTPEHUIO M pa3pellCHHUIO, COCTaBIAT B JCJIC
caMocCTosATeNNbHYI0 Tpyniy. [Ipu GopMupoBaHuH AeN MPOBEPseTCs NPaBUIBHOCTE HAlpaBICHHS
JOKYMEHTOB B JIEJIO, UX TOJHOTA (KOMIIJIEKTHOCTD).
OO0pameHust rpaxiaH, He paspelleHHbIE MO CYUWECTBY NMOCTAaBJEHHBIX B HHX BOMPOCOB,
NOAWIMBATEH B J1eJ1a 3aNpeLaeTcs.
6.12. JlokyMeHTbl M Tepernucka Mo oOpalleHHsAM Tpax[aH yYHTBIBAIOTCS M XpaHATCH Y
NeNONPON3BOANTENS OT/EbHO OT JPYrHX JOKYyMEHTOB. 3anperyaercst (pOpMHPOBAHHE [e7
MCIIOJIHUTENSAMM U XpaHEHHWE UX Y UCIIOJHUTENIEH.
6.13. Cpok XpaHeHHs Jejl ¢ OOpallleHHSIMH TpaX[IaH — 5 JIET MOC/e OKOHYAHHs WX BEICHHUA
1e70NPOU3BOICTBOM. JIe0MPOU3BOIMTEND HECET OTBETCTBEHHOCTh 3@ COXPAHHOCTD IOKYMEHTOB
10 0BpalleHnsM rpajkian. B cyyae HeOIHOKPATHOTo OOpalleH s rpaX 1aHHHA IATHIETHUH CPOK
XpaHEeHHs HCUUCIIAETCS ¢ AaThl PErHCTPALMKU MoceHero obpauenus. B HEOOXOIUMBIX CITydasx
[IPUKA30M 3aBEYIOIIEro CO3MaeTCs JKCIEPTHAs KOMHCCHS, KOTOPOH MOXET OBITH MPUHATO
peuienue 00 yBEIMYEHHH CPOKa XPaHEHHs WM O MOCTOSHHOM XpaHCHHH HauOoJee LEHHBIX
npe/Uio/KeHUH rpax/iaH.
Cpok xpaHeHHs KypHasla PerucTpaLny oOpalieHui rpakaad — 5 JIET, Ky pHasa IMIHOro npruemMa
rpazjiad — 3 roja nocje uX OKOHYaHHUsI.
6.14. Ilo MCTEUEHHMH YCTAHOBJIEHHBIX CPOKOB XpaHEHHs, AOKYMEHTBI IO TPEUIOKECHHAM
3asBJICHUSIM M KaJlobaM rpak/aaH MO/JIeXKaT YHHUTOKEHHUIO, B COOTBETCTBHH € yCTaHOBJICHHBEIM
MOPAJIKOM.

7. Cpoxku paccMOTpeHust 00pameHuii rpaxaan

7.1. IlucomenHoe obpalienue, IOCTYNMBLIEE B YUPEKACHHE HIIM NO/DKHOCTHOMY JIHLLY B
COOTBETCTBHM C MX KOMIETeHIHMell, paccmaTpuBaeTcst B Tevenne 30 queil co HA perucTpalii
NUCLMEHHOTO 0DpalLeHHs. "
72. B MCKIIOYATENbHLIX — Clydasx, a Takke B Cjlydyae Hampap/ieHHs  3arpoca,
MpeaycMOTpeHHoro 11.0.3 nactosuiero [losoxenus, pyKkoBOAUTEb MOY, 10JHDKHOCTHOE JIMLIO
1160 yHOJIHOMOYEHHOE Ha TO JIMLO BHIPABE NPOUIMTL CPOK pacCMOTPECHHS obpateHus He Oosee
yem na 30 JiHei, yBEIOMUB O [POJUICHHH CPOKA €r0 PACCMOTPEHHs IPaXIaHUHa, HANIPaBHBLICTO
oOpauleHue.




73. O NpoIEHAM CPOKi  PACCMOTPCHHS obpatuenus HCroJHUTENb uH(popMUpyeT TaKKe
NENONPOU3BOAMTENS, OCYCCTBISIOWErO KOHTPOJIb 32 HUCIOJIHCHHEM MOPYCHH o JaHHOMY
o6pamenyio. B Kypnaine perncrpaiii obpatietuii rpaxg@an  Jaenactcs COOTBETCTBYIOLLAS

OTMETKA C YKa3aHuemM HOBOTO CpoKa PDCCM()']‘PCHHSI 06p£llllel’l]d$l, JIOJDKHOCTH U (l)’clMHHHH JIvia,

ﬂpllllSlBlllCl‘O pemenne o npoicHnn CpoKa.

8. 11ops/10K PACCMOTPEHHST OT/ACALIBIX oGpanienui

8.1 B cayuae eciiv B IHCbMEHHOM oOpauieHuii He ykasana (pamusins rpaxaaHuHa, HarpaBuBUIErO
oOpalieniie 1 NOYTOBbIH aapec, 10 KOTOPOMY JI0JDKeH ObITh HallpasjicH OTBET, OTBET Ha
oGpaniene He JaeTesl, a 3aBe/lyI0LHM IPHHUMACTCA pelieHne o CriMcaHuy JIaHHoro obpalleHHs
B J1€710.

8.2 Eciu B yKa3aHHOM 0OpallleHnH COAEPIKaTes CBEACHHAS O [10JIr0TaBJIMBAEMOM, COBEpLIAEMOM
WA COBEPLICHHOM NPOTHBONPABHOM JESHUH, a TalKke O JIHLE, €ro IoJroTaBjIMBalOLIEM,
COBEPLUIAIOIIEM WM COBEPUIMBLIEM, 00pALUCHHE MOMICHKHT HATpPaBJICHHUIO B rOCY/1apCTBEHHBIA
opran B COOTBETCTBHUH € €10 KOMnCTCHLlHel\;I.

8.3 OGpauienue, B KOTOPOM 00canyeTcs cynebHoe pelieHue, B TEUCHHE CEMU JIHEH CO AHA
pPerHCTpAlliM BO3BPAILACTCS TPOKAAHMHY C pasbsSCHEHHEM MOpsKa obykaoBaHus JaHHOro
cy1e0HOIro peuieHus.

8.4 Ilpu moNyyeHMH [HCBMEHHOro oOpaleHus, B KOTOPOM cozlep)KaTcsl HELEH3YPHBIE,
OCKOPOUTE/IbHBIE BHIPAKEHHS, YIPO3bl KM3HH, 3/0POBBIO HIIH UMYIICCTBY JIOJDKHOCTHOI'O JIHLA,
a TaKke UIeHOB ero ceMpi, pykosoauteab MOV BrpaBe OCTaBHTh obOpartenue 6e3 oTBeTa Mo
CYLLECTBY TOCTABJIEHHBIX B HEM BOTIPOCOB U COOOLIMTL IPAXIAHHHY, HarnpasHBLIeMY 0OpalleHHe,
0 HEJ0NYCTHMOCTH 310yNOTpedenus npasoM. Pelenye 0 Ciucanii 1aHHOTo oOpatueHHs B AeJ10
M HampaBleHHW COOOLIEHHMs 3asSBHTENI0 O HEAOIYCTHMOCTH 3710yNOTpeOIeHUsT IPAaBOM
NPUHUMACTCS M TIOJAMMCHIBACTCS PYKOBOAUTENICM.

8.5 B ciyuae, ecliM TeKCT NHCHMEHHOro OOpauleHHs HE MOMIACTCA NMPOYTCHHIO, OTBET Ha
ofpalleHye He JaeTcsl ¥ OHO He MOUISKHT HaNpaBIeHUIO Ha pACCMOTPEHHE B rocyAapCTBEHHbIH
OpraH. OpraH MECTHOIO CaMOYTPABJICHHs HIM JI0JDKHOCTHOMY JIMLY B COOTBETCTBHH C HX
KOMIeTeHIMell. O yeM B TeueHHe CeMH JHeil cO JAHsS PEerHcTpauun OOpalleHHs coobuaercs
rpakjlaHiiy, HarmpaBuBlieMy OOpalleHHe, ecli ero (amuIis ¥ MOYTOBBIA agpec MOJNAIOTCS
npoutennio. PelieHue O CHHCAHMH JAHHOIO oOpalleHusi B €0 U COOOLICHHH 3aABHUTEIO
NPUHUMAIOTCS ¥ TOANMCHIBAIOTCS 3aBEYIOLHM MOY.

8.6 B ciyuae eciy B IMCbMEHHOM OOpallleHHH IpaXJIaHuHa COIACPXKHUTCA BOMPOC, Ha KOTOPBIH
eMy HCOJAHOKPAaTHO JIABAIMCh [MCHMEHHbIC OTBETHl IO CyIUECTBY B CBA3M C  paHee
HarpaBIeHHBIMH OOPALEHHSMHI, ¥ TIPH 5TOM B OOpaIleHHH HE NPUBOAITCS HOBbIE NOBOABI HIIH
obcrostenbeTa, pykosoautens MOY BrnpaBe NPHHATH PELICHHE O 0e30CHOBATEIbHOCTH
ouepeIHoro oGpaleHus 1 peKpalleHH NePENCKH ¢ rPaIaHHHOM I10 JAHHOMY BONPOCY, MpH
yCI0BMN, YTO YKa3aHHOE 0OpaLlleHHe U paHee HarpasisieMble 00palleH sl HaNpaB/IsAIUCh B OLHH
W TOT e rocyapcTBeHHbIil OpraH, OpraH MECTHOIO CamOYIPABICHHS UM OHOMY H TOMY K¢
A0KHOCTHOMY  Jiiy. O 1aHHOM  pELICHHH  YBEAOMIISETCS TPOKAAHHH, HarpaBHBLIHUH
obpatienue.

8.7 B ciyuae eciy OTBET 110 CYIIECTBY MOCTaBJIEHHOIO BONpoca B oOpalleHuH He MOXKET ObITh
jan 6e3 pa3ryiauienns CBeJeHUH, COCTABISIONMX OXPaHseMyIo (elepallbHbIM 3aKOHOM Tainy,
rpaZUIaHnHy, HanpasuBiiemy oOpaiienue, coolu@ercss 0 HEBO3MOXKHOCTH JaTh OTBET IO
CYLIECTBY B CBA3M C HEJIONYCTUMOCTBIO PA3r/alieHHsl yKa3aHHbIX CBEACHHH.

8.8 B ciyuae, ecin NpUyuMHBL, 10 KOTOPLIM OTBET MO CYLUECTBY IOCTABJICHHBIX B o0palleHHH
BONPOCOB HE MOr ObITb JlaH, B HOCJIEAYIOUEM ObUIM yCTpaHEHbl, IPOXKAAHHH BIpaBe BHOBb
Hanpasuth oOpatenne B MOVY Win COOTBETCTBYIOLIEMY A0JDKHOCTHOMY JIMLLY.

9.  Opranusanus padoTbI N0 JHYHOMY NIPHEMY IPaaaH




9.1 Jlnunplit npuem rpaxcaan 8 MOY nposoamtes 3apemytouny MOV, Mnpopmarus o MecTe
npuema, a TaKke 00 YCTAHOBICHHBIX U TpHeMa AHAX U Yacax JOBOAMTCA 10 CBEACHHSA IPaAaH.
9.2. I'paduk ¥ TMOPSJIOK JIMYHOrO nNpHema rpaxxaan B MOY  yCTaHaBIMBACTCAH [IPUKA30M
PYKOBOJIMTENSl ¥ MOMellaeTcss Ha kaOuHeTe, MH(pOPMALMOHHOM CTCHIE, caifte yupeKIeHns C
LC/bIO NOBECHUS 10 CBEAEHUS rpaxcaan. [Ipuem rpaaad npoBoAUTCA B ciayxeOHOM KabuHeTe
3aBE/YIOLLErO B MOPSAAKE OUePEHOCTH.

9.3. 3Basenyiomwmii, s obecneveHus KBaTMUIEPOBAHHOIO  pCLICHHA [1OCTABJIEHHbIX
MOCETHTE/IEM BOIPOCOB MOYKET TIPHBJIEKATH K HX PACCMOTPEHHMIO APYTHX COTPYIHHKOB MOY.
9.4. Tlpu 1MUHOM NpHeMe rpakJaHuH MPeabABIsSET JOKYMEHT, ynocmsepmoumﬁ ero JMYHOCTb.
9.5 Coneprxanne yctHoro obparenus sanocurest B JKypHai perucTpaluu coobluenuit. B ciyyae,
€CIIH U3J10’KEHHBIE B YCTHOM OfOpatienun (pakTsl i 00CTOATEIBCTBA SBJIAIOTCA OYEBUIHBIMHU U HE
TpeGyIOT JIOMOIHUTEIBHOI TPOBEPKH, OTBET Ha 00palieHHe C COracus rpax/iaHiHa MOKET ObITh
JlaH YCTHO B XO/I€ JIMYHOTO NpUemMa, 0 YeM JejIaeTcs 3anuch B XKypnaje perucTpaiun COOOILIEHHH.
B ocTanbHBIX CIydasX AaeTcsl MHCHMEHHBIH OTBET IO CYLUECTBY MOCTAaBJICHHBIX B oOpalleHuH
BOIIPOCOB.

9.6. IlucoMeHHOe obpalleHue, TPUHATOE B XOJ€ JUIHOro MpueMa, MOUIEHKHUT perucTpaluy u
PACCMOTPEHHUIO B IIOPSIIKE. YCTAHOBJIEHHOM HacTosmM ITonoxeHneM.

9.7. B cayuae. ecnu B oOpallleHHH COIEPIKATCsl BOMPOCHI, PEIICHHC KOTOpPBIX HE BXOIOHUT B
komieTenro MOY, rpax/ianuHy JaeTcsi pa3bsACHEHHe, Kyla U B KaKoM MOpAIKE eMy cnexyeT
00paTUThCS.

9.8. B x0/1€ JIMUHOTO NpHeMa TpakJaHuHy MOXKET ObITh OTKa3aHO B JajgpHelIleM pacCMOTPEHHH
obpaleHusi, eciM eMy paHee ObUl JaH OTBET IO CYLIECTBY TNOCTABJICHHBIX B oOpalleHuH1
BOTIPOCOB.

9.9. Tlpn HeoOXOAMMOCTH rpaXkaaHaM Ipe/laraeTcs M3JIOKHUTh CYyTh BONpoca B MUCbMEHHOM
puie. [lucbMeHHOe oOpalleHMe B 3TOM Cllyyae DErHCTPUPYETCs M paccMaTpuBactcs B
yCTAHOBJIEHHOM TOpsifike, a B JKypHaje perncrpainnu obpanienuil menaercs oTMeTka «IIpuHAT
JNOKyMeHT», Ne 1 1aTa perucTpaiuH.

10. KonTpoJib 3a co0./110€eHHEM MOPSIAKA PACCMOTPEHHSI oOpameHuil rpaxiaH

10.1. 3aBeiylOMH  OCYLIECTBISET HEMOCPEICTBEHHBIH  KOHTPOJIL 33 coOJII0IEHUEM
yCTAHOB/IEHHOTO 3aKOHOJATeIbCTBOM M HacTosmuM [lonoxkenuem MOpsAKa pacCMOTPEHHA
oGpalleHuil TpaX/IaH, aHAIM3UPYET COAePIKaHue MOCTYNAIOMMX OOpaIeHUH, IPUHUMACT MEpb
[0 CBOEBPEMEHHOMY BbISIBJICHHIO M yCTPAHEHUIO NPHYMH HAPYLIEHUS [1paB, cB00O/ U 3aKOHHBIX
HHTEPCCOB rpaxaaH.

10.2. 3aBeaylOUIMii OCYIECTBISET KOHTPOJIb 3a paboTo# ¢ 0OpalleHHsIMU IPaXKaaH KaK JHYHO,
TaK ¥ Yepe3 CBOMX 3aMeCTHTENeN U J1eIONPOU3BOAUTEIA.

10.3. Ha koHTpoJb GepyTcs paccMOTpeHHe oOpalleHH# Mo BOIpocaMm 00KalOBaHUS JEUCTBUM
JOJKHOCTHBIX JIHL, TOBTOpPHbIE OOpalleHHs, a TaKXke Apyrue OoOpalleHHs IO YKa3aHHIO
sapeaytoulero.O6paiienus rpaxJiad, O pe3yJbTartaX PpacCMOTPEHHS KOTOPBIX HEOOX0AUMO
coofulaTh B JerapTaMeHT 10 oOpa3oBaHHIO aJIMHUHHMCTpauuu Bosrorpana, Apyrue OpraHel
MECTHOTO CaMOYIIPABJIEHHs U CPECTBA MACCOBON HH(OpMAIMK, GepyTcst Ha 0COOBIH KOHTPOIb U
paspeluaroTcs B IEpBYIO OYEPEb.

10.4. T1pu ocyiecTBIEHHH KOHTPOJIS 0OpamaeTcs BHUIMaHWe Ha CPOKH UCIIOHEHHA MOpY4YEeHHH
no o0palleHusIM TPaXKaH U MOJHOTY PaCCMOTPEHHS MMOCTABJIECHHBIX BOMPOCOB, O00BEKTUBHOCTD
NpoBepKH (paKToOB, H3JIOKEHHBIX B 0OpAIlEHHUsX, 3aKOHHOCTh U 0OOCHOBAaHHOCTh MPHHATBIX IO
HHUM pellieHHH, CBOEBPEMEHHOCTb WX UCIIOJHEHHMs U HaIlpaBJIEHUS! OTBETOB 3asiBUTEILAM.

10.5. KOHTpO/Ib OCYIIECTBIISIETCS MyTeM 3arpoca y HCIONHUTENEH YCTHOH wHQOpPMaLMK WU
MUCbMEHHBIX COOOLIEHMIT (CIIPABOK) O COCTOSIHMM UCTIOJHEHUS NIOPYYEHHH.
[lepronuHOCTD MPOBEPKH XOIa UCHOTHEHUs MOPYUEHHs OINpelesseTcs AeNIONPOU3BOAUTEICM,
OCYLLECTBIIAIOLIUM KOHTPOJIb, B 3aBUCUMOCTH OT CPOKA UCIIOJIHEHHS NTOPYYEHHUS.
10.6. Jleionpou3BoauTeb (COTPYAHUK), OCYLIECTBISIOUINE KOHTPOJIb, 005A3aH:



e 13HAaTb XOJ WCMOJHEHHUS TIOPYUCHHUS H NpeanoCbUIKH BO3MOXHBIX 33IEpPXKEK €ro

MCTIOJIHEHHMS,

e  COJEHCTBOBATH CBOEBPEMEHHOMY M KaU€CTBEHHOMY HMCIOJIHEHHIO ITOPYIC€HHA;

e  CBOEBPEMEHHO JOKIaabIBaTh 3aBeayiouemMy MOY 0 Xoae HCMOTHEHHS MOPY ICHHA.
10.7. Peliende © CHSTHH OOpalleHus ¢ KOHTPONS TPUHMMAET —3aBelyIOHH MOY.
[TpomMesKkyTOuHbIi OTBET Ha oOpalleHne, B3STOe Ha KOHTPOJb, HE AB/IACTCA OCHOBaHHEM JUIA
CHATHS 00paleHHs ¢ KOHTPOJIS.

10.8. HapylueHHe yCTAaHOBJEHHOTO MOPSJKA PAcCMOTPEHHs OOpallleHMH IpakiaH Bie4eT B
OTHOIIEHHH BHHOBHBIX [ODKHOCTHBIX JIMII OTBETCTBEHHOCTh B COOTBETCTBUH C IEHCTBYIOLIMM
3aKOHO,1aTeIbCTBOM.

10.9. Ha oduunansuom caiite MOY exxeMecsuHo MmyOIHKYIOTCS aHAIMTHYECKHE CNPABKH O
paGote ¢ 00palleHUsIMH TPaXKAaH.

11. Bo3smemenue NnpuYHHEHHBIX YOBITKOB H B3bICKAHHE OHECEHHBIX PACX0A0B NpH
paccMOTpeHHHU 00pameHH i

11.1 I'paknaHuH MMeeT MpaBO Ha BO3MEIIEHUE YOBITKOB M KOMIIEHCALHWIO MOPaJIbHOrO Bpeaa,
pHUYMHEHHBIX HE3aKOHHBIM JleiicTBHeM (Oe31elCTBHEM) PYKOBOIUTEIS UJIH JODKHOCTHOTO JIMLa
NpH PacCMOTPEHUU oOpalleHusl, O PELIEHHUIO CyJa.

11.2. B ciyyae ecnu rpa)ciaHuH ykaszaid B 0OpallleHHH 3aBEIOMO JIOXKHBIE CBEICHHS, pacXObl,
MOHeCeHHble B CBSI3U C PACCMOTPEHHEM OOpallleHus, MOTYT OBITh B3BICKAHBI PYKOBOIHTEIEM C
JAHHOTO pa’kJIaHHUHA 110 PelIeHUIO Cy1a.

12. Iopsaok usmenenus Ilosoxenns.
12.1 Hacrosiiee [lonoxenne MoXKeT U3MEHSATHCS U TOTIOJTHITHCS.
& i
12.2. C mMoMeHTa peructpalu HOBOM penakiuu [lomoskeHus: mpeaploymias peJaklus TepsieT
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